SEPARNISR=AMIERICAN INSTITTUNE

215 West 43 Street @ NYC, NY 10036 e 212.840.7111 e fax:212.719.5922 e www.sai2000.org e info@sai2000.org http://www.facebook.com/SpanishAmericaninstitute

To:  All Faculty and Staff

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Thank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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SEPARNISR=AMIERICAN INSTITUNE

215 West 43 Street @ NYC, NY 10036 e 212.840.7111 e fax:212.719.5922 e www.sai2000.org e info@sai2000.org http://www.facebook.com/SpanishAmericaninstitute

To:  All Faculty and Staff

~ (Galyna ANDRYUSHCHENKO

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tlﬂank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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SEPARNISR=AMIERICAN INSTITUNE

215 West 43 Street @ NYC, NY 10036 e 212.840.7111 e fax:212.719.5922 e www.sai2000.org e info@sai2000.org http://www.facebook.com/SpanishAmericaninstitute

To:  All Faculty and Staff

~ Jenny ARDBAI

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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SEPARNISR=AMIERICAN INSTITUNE

215 West 43 Street @ NYC, NY 10036 e 212.840.7111 e fax:212.719.5922 e www.sai2000.org e info@sai2000.org http://www.facebook.com/SpanishAmericaninstitute

To:  All Faculty and Staff

~ [vdokia AZOIDOU

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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SEPARNISR=AMIERICAN INSTITUNE

215 West 43 Street @ NYC, NY 10036 e 212.840.7111 e fax:212.719.5922 e www.sai2000.org e info@sai2000.org http://www.facebook.com/SpanishAmericaninstitute

To:  All Faculty and Staff
~ | etiana Bobrgsheva

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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SEPARNISR=AMIERICAN INSTITUNE

215 West 43 Street @ NYC, NY 10036 e 212.840.7111 e fax:212.719.5922 e www.sai2000.org e info@sai2000.org http://www.facebook.com/SpanishAmericaninstitute

To:  All Faculty and Staff

~ Qlesya BPRAZNIKOVA

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tlﬂank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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SEPARNISR=AMIERICAN INSTITUNE

215 West 43 Street @ NYC, NY 10036 e 212.840.7111 e fax:212.719.5922 e www.sai2000.org e info@sai2000.org http://www.facebook.com/SpanishAmericaninstitute

To:  All Faculty and Staff

~ Treddie Ann BUSVI

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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SEPARNISR=AMIERICAN INSTITUNE

215 West 43 Street @ NYC, NY 10036 e 212.840.7111 e fax:212.719.5922 e www.sai2000.org e info@sai2000.org http://www.facebook.com/SpanishAmericaninstitute

To:  All Faculty and Staff

~ [ligo CASTILLO

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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SEPARNISR=AMIERICAN INSTITUNE

215 West 43 Street @ NYC, NY 10036 e 212.840.7111 e fax:212.719.5922 e www.sai2000.org e info@sai2000.org http://www.facebook.com/SpanishAmericaninstitute

To:  All Faculty and Staff

~ Ana Margarita DIAZ

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
L:\Faculty Memo Initial Student Assessment 20130514.doc page 1 of 1 pages



SEPARNISR=AMIERICAN INSTITUNE

215 West 43 Street @ NYC, NY 10036 e 212.840.7111 e fax:212.719.5922 e www.sai2000.org e info@sai2000.org http://www.facebook.com/SpanishAmericaninstitute

To:  All Faculty and Staff

~ (ladys DIAZ

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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SEPARNISR=AMIERICAN INSTITUNE

215 West 43 Street @ NYC, NY 10036 e 212.840.7111 e fax:212.719.5922 e www.sai2000.org e info@sai2000.org http://www.facebook.com/SpanishAmericaninstitute

To:  All Faculty and Staff

~ liyana DIMITROVA

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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SEPARNISR=AMIERICAN INSTITUNE

215 West 43 Street @ NYC, NY 10036 e 212.840.7111 e fax:212.719.5922 e www.sai2000.org e info@sai2000.org http://www.facebook.com/SpanishAmericaninstitute

To:  All Faculty and Staff

~ [eonila DOLINA

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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SEPARNISR=AMIERICAN INSTITUNE

215 West 43 Street @ NYC, NY 10036 e 212.840.7111 e fax:212.719.5922 e www.sai2000.org e info@sai2000.org http://www.facebook.com/SpanishAmericaninstitute

To:  All Faculty and Staff

~ Loreen DOLINA RUCK

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tlﬂank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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SEPARNISR=AMIERICAN INSTITUNE

215 West 43 Street @ NYC, NY 10036 e 212.840.7111 e fax:212.719.5922 e www.sai2000.org e info@sai2000.org http://www.facebook.com/SpanishAmericaninstitute

To:  All Faculty and Staff

~ llya GOGIN

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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SEPARNISR=AMIERICAN INSTITUNE

215 West 43 Street @ NYC, NY 10036 e 212.840.7111 e fax:212.719.5922 e www.sai2000.org e info@sai2000.org http://www.facebook.com/SpanishAmericaninstitute

To:  All Faculty and Staff

~ Angie GOMEZ

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
L:\Faculty Memo Initial Student Assessment 20130514.doc page 1 of 1 pages



SEPARNISR=AMIERICAN INSTITUNE

215 West 43 Street @ NYC, NY 10036 e 212.840.7111 e fax:212.719.5922 e www.sai2000.org e info@sai2000.org http://www.facebook.com/SpanishAmericaninstitute

To:  All Faculty and Staff

~ |ibertad GRAJO

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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SEPARNISR=AMIERICAN INSTITUNE

215 West 43 Street @ NYC, NY 10036 e 212.840.7111 e fax:212.719.5922 e www.sai2000.org e info@sai2000.org http://www.facebook.com/SpanishAmericaninstitute

To:  All Faculty and Staff

~ Yana KIRKYEYEVA

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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SEPARNISR=AMIERICAN INSTITUNE

215 West 43 Street @ NYC, NY 10036 e 212.840.7111 e fax:212.719.5922 e www.sai2000.org e info@sai2000.org http://www.facebook.com/SpanishAmericaninstitute

To:  All Faculty and Staff

~ [irst NAMI Last NAME

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tlﬂank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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SEPARNISR=AMIERICAN INSTITUNE

215 West 43 Street @ NYC, NY 10036 e 212.840.7111 e fax:212.719.5922 e www.sai2000.org e info@sai2000.org http://www.facebook.com/SpanishAmericaninstitute

To:  All Faculty and Staff

~ [rinda MANLICLIC

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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SEPARNISR=AMIERICAN INSTITUNE

215 West 43 Street @ NYC, NY 10036 e 212.840.7111 e fax:212.719.5922 e www.sai2000.org e info@sai2000.org http://www.facebook.com/SpanishAmericaninstitute

To:  All Faculty and Staff

~ Mehin MARCUS

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

~ Zoryana MATIYCHYK

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tlﬂank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

~ Semen MERE-MERLE

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tlﬂank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

~ Errique NIBDEYRO

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

~ Vicenta O RT]Z

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

~ Nori FPANGANIDAN

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tlﬂank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

~ T miliano RAMOS

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

~ Jvelisse RYMI R

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff
~~ Mark Schwenke

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

~ Alumna TULDANES

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

- Sukhrob (J MASOV

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

~ Svetlana VEDERNIKOVA

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tlﬂank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

~ [irst NAMI Last NAME

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tlﬂank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

~ [irst NAMI Last NAME

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tlﬂank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

~ Rasha ABD EI RASOL

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tlﬂank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

~ Drissa COMFAORLE

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

~ Cargn Davis

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

~ Dilyara ENGULATOVA

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tlﬂank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

~ AmarLRGASHEYV

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

~ (Christian GALLARDO

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff
~ [rancina (Gomez

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

~ Lyudmila KLAVSEN

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

~ [irst NAMI Last NAME

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tlﬂank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

~ ”de]isa LOFEZ

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

~ Maria MACHADO

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

~ Madina MARZHOKHOVA

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tlﬂank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

~ Karina RODRIGUEZ

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tlﬂank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

~ FPad SCHIFFMAN

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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SEPARNISR=AMIERICAN INSTITUNE
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To:  All Faculty and Staff

~ T homas SCHWENKE

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tlﬂank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

~ Svetlana ST RGET VA

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

~ Svetlana SHCHEGLOVA

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tlﬂank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

- Benjanin TAGNAN

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff

~ Carmen VARGAS

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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To:  All Faculty and Staff
~ |rina /atulovski

From: Caryn T. Davis, Dean of Academic Affairs
Dante V. Ferraro, President

RE: Initial Student Assessment Using MyLab

Date: May 14, 2013

Task: Obtain Initial MyLab Test Scores For All New Students

Process: Classroom teachers will refer ALL new students for testing during the first
ten days in class (after initial starting-day orientation)

Responsible Parties: ESL Classroom Teachers and Test Administrators

Timeline: Ongoing

Documentation: Results Logged To MyLab Online Roll book And Printed Rosters

Assessment/Measurement:  Results will be compared to CESLA Placement SCORES and MyLab Exit
Scores

Class teachers in all NorthStar levels are asked to be sure to refer ALL new students for initial MyLab
Testing during the first ten (10) days in class.

Students will be provided with a Score Sheet with their MyLab test results to show to the classroom
teacher.

There are test proctors available in the Room 20 Testing and Assessment Center during all class periods
to assist students with setting up accounts and other technical issues.

You careful attention to assuring that all students complete this initial MyLab testing is much appreciated.

Tl’zank you,
dvf

a not-for-profit, eqgual educational opportunity institution
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